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Reporting Home Screen Explained

1 This is the reporting home screen

2 To create a report click "CREATE REPORT"
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3 To view your reports, click "MY REPORTS"

4 To import reports from old Report Writer, Click "IMPORT"
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5 To filter your reporting screen, click "FILTER"

6 To view the status of your downloaded reports, click this button.
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7 To view any reports shared by colleagues, click "PUBLIC REPORTS"

8 To view any custom reports made by CWP, click "PREDEFINED REPORTS"
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9 To view a report, click a report in the table


